
Setting Examination Papers 
 

Section 2 Setting and Production of Examination Papers 
 
 

2.1 Setting of Papers 
 

2.1.1 All papers shall be set according to a ‘blueprint’ of the curriculum agreed by the 

examiners as reflecting the requirements of the course 
 

2.1.2 All papers shall be set according to the single process shown in the flowchart below: 
 

  



 
 
  

BVetMed BSc & MSc 

Exam office set blueprint meetings involving 
course, year and module leaders + departmental 
teaching coordinators 

Year leader + Exams Office work together to 
enact standard process. 

Year and Strand Leaders sets blueprint 
Year Leader and Departmental Teaching 
Coordinators determine blue print contents 
+questions to be used from bank 
+questions to be reviewed 
+determine topics and authors 
Allocate markers 

Module Leaders set blueprint then as 
BVetMed 

Call for new questions on specific topics from 
blueprint meeting 

Come back as new question into bank 

Paper review meeting with Year and 
Strand or Module Leaders 

Consult external examiners with draft 
paper 

Standard set any agreed new 
questions 



 

2.1.3 No paper shall be adopted until the External Examiners have signified their approval. 

External Examiners shall not be asked to set examination questions. 
 

 
 

2.1.4 Model answers shall be provided for every examination, at the same time the questions 

are set, the format to be outline/key points. Where a question is in more than one part, 

the distribution of marks between the parts shall be specified.  Model answers shall not be 

made available to students. 
 
 

 
A model answer will specify the key points expected plus a very short indication of what 

is sought in the student’s response. 
 
 

2.2. Secrecy of Examination Papers 
 

 
 

2.2.1 Examiners are required to preserve absolutely the secrecy of examination papers at all 

stages until they have been sat by the candidates. The contents must not be disclosed to 

anyone other than members of the Board of Examiners or administrative staff with specific 

responsibility for examinations, except where the Board of Examiners has resolved that the 

topics or questions should be disclosed to candidates in advance of the examination, in 

which circumstances all candidates must receive the question papers at the same time. 
 
 

2.2.2 At any meeting at which the content of an examination paper is to be discussed the 

Chairman shall draw the attention of all present to para. 2.2.1 
 
 

2.3. Copyright of Examination Papers 
 

 
 

It is a condition of the appointment of every examiner that The Royal Veterinary College 

shall, without payment, be licensed to reproduce copies of examination papers (or material 

contained therein) prepared by that examiner for the College, either alone or in 

collaboration with others. The College shall also have exclusive license thereafter to 

publish the paper(s) as a whole, provided that the College shall not assign or transfer this 

exclusive license in any way to any other person. 
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