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	[image: image1.jpg]1. PERSONAL INFORMATION  - All fields in section 1 to be completed by claimant

	Payroll No
(if known)
	
	DoB
	

	Surname
	
	Gender
	

	Forename
	
	NI No
	

	Title

(Please circle)
	Mr
	Mrs
	Miss
	Prof
	Dr
	
	

	Address


	
	Bank

Branch
	

	
	
	Bank

Sort Code
	
	
	
	
	
	

	
	
	Bank

Account No
	
	
	
	
	
	
	
	

	Swift Code
	
	IBAN NO 

	2. CLAIM DETAILS - Claimant to complete in full
Do not use this form to claim expenses, please submit a separate expense claim to the Finance Department. These forms are located on the Intranet in the Finance section under forms.

	Date
	Description of Duties
	Rate

Hour/day/week
	Hours

Worked
	Payment value (£)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Totals
	
	

	Claimant Signature
	Date

	I confirm that I have completed the work detailed above and that I will be in the UK no more than 30 days in any one tax year.

	3. AUTHORISATION - For Budget Holder to complete in full


	Cost Code details
	1
	
	%
	RVP
	
	
	

	
	2
	
	%
	RVP
	
	
	

	
	3
	
	%
	RVP
	
	
	

	Authorised by (Signature)


	
	Date

	Authorised by (Full name, printed)

(See note for Managers below)
	
	


Note for managers: Prior to signing this Claim, please ensure you are an authorised signatory registered with the Finance Department at Camden.  
	4. FOR PAYROLL USE ONLY

	Data input by
	
	Data checked by
	
	Month
	


OVERSEAS WORKER CLAIM FORM


Failure to complete the form in full may result in delayed payment


This form is for use only when claimant will be in the UK for 30 days or less in any one tax year























