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Name: ___________________________

Child Protection & Safeguarding Screening Document

Child Protection: Summary

· All those in regular contact with children and young people are in a position to get to know those individuals well, to develop trusting relationships, observe changes in behaviour and may be chosen by the young person to share confidence and concerns. Regrettably, there are occasions where child abuse is alleged or suspected. All such situations must be taken seriously.

· It is the policy of the Royal Veterinary College to safeguard the welfare of children and all others involved in the College’s activities by protecting them from physical, sexual and emotional harm. 

· It is the responsibility of each adult to ensure that his/her behaviour is appropriate at all times. A Code of Conduct is included in this document to give positive guidance for all adults. It is essential that all adults follow the Code of Conduct whether they work with children, young people or adults. Details of the steps to take if abuse is alleged or suspected are also included in this document, although more detailed Child Protection Guidelines are also available to all staff. It is important to remember that RVC staff are not investigating officers.

· If there is an allegation or suspicion of abuse then this must be reported immediately to the Designated Safeguarding Children Officer (James Cannon), whose responsibility it is to refer to Children’s Social Care/police (who are the investigative agencies). At all times the welfare of the young person is paramount. Swift reporting will enable the investigative agency to give advice and take appropriate action.  You have a legal duty of care to report any allegations or suspicions.

· These procedures exist not to discourage adults from being involved in the life of this service but to ensure, as far as possible, that people who may abuse children do not get the opportunity to do so.

· The RVC also has a responsibility to safeguard and protect the personal data of young people.  Any personal information relating to under 18s needs to be treated sensitively and (wherever possible) confidentially. 

Complying with the Royal Veterinary College’s Child Protection Policy:

· All adults coming into contact with children and young people through the RVC must comply with the Child Protection Policy and Code of Conduct.

As one such person, you are required to sign a copy of this document. By signing, you agree to comply with the policy and follow the Code of Conduct.   You need to read and understand the form prior to signing it.  If you have any queries, please speak to your immediate line manager initially. Once the form has been completed, retain a copy for your reference and send the original to James Cannon.  

Procedure

If you suspect that a child/young person is being abused:
1. Immediately tell the Designated Child Protection Officer (James Cannon);
2. Record the known facts and give them to the above person.
If a child or young person tells you he/she is being abused:
1. Allow him/her to speak without interruption, accepting what is said;

2. Advise him/her that you will offer support, but that you MUST pass information onto the Designated Safeguarding Children Officer.

3. Immediately tell the Designated Safeguarding Children Officer.

4. Record the facts as you know them, including the account given to you by the young person and give a copy to the Designated Safeguarding Children Officer.

If you receive an allegation about any adult or about yourself:
1. Immediately tell the Designated Safeguarding Children Officer.

2. Record the facts as you know them and give a copy to the Designated Safeguarding Children Officer.


You must refer.  You must NOT investigate.

      
If you deal with the personal data of young people:

1. Handle all information with sensitivity and (wherever possible) confidentiality.

2. Dispose of data relating to under 18s in a confidential manner.

3. Do not use the information inappropriately, especially if it will cause harm to the young person concerned










Code of Conduct – to be used as a model for all staff, including student ambassadors

You must:
· Treat all young people with respect.
· Treat all information and data (including photographs and video footage) pertaining to a young person with sensitivity.
· Avoid being alone with a young person or cause someone else to be alone with a young person because of your actions e.g. being late.
· Be sensitive to the needs of young people.
· Respect a young person’s right to personal privacy.
· Encourage young people and adults to feel comfortable and caring enough to point out attitudes or behaviour that are inappropriate.
· Remember that someone else might misinterpret your actions, no matter how well intentioned.
· Be aware that any physical contact with a young person can be misinterpreted and should always be avoided.
· Recognise that special caution is required when discussing sensitive issues with young people.
· Challenge unacceptable behaviour and report all allegations/suspicions of abuse to the Designated Safeguarding Officer.
· Operate within the RVC’s Child Protection Procedures in the event of any disclosure/concern.


You must not:
· Act in a manner that excludes the young people you are working with.
· Make suggestive or derogatory remarks in front of young people.
· Have inappropriate contact or verbal contact with young people.
· Undermine other staff members in front of young people.
· Show favouritism to any individual. 
· Be under the influence of alcohol or other substances when working on activities involving young people.
· Take photographs of young people without express permission from relevant RVC staff.
· Transfer the personal data of young people to third parties without express permission from relevant RVC staff, the young person or their family. 
· Allow your own priorities to compromise the care, happiness or well-being of young people.
· Jump to conclusions about others without checking the facts.
· Either exaggerate or trivialise child abuse issues.
· Rely on your good name or that of the organisation to protect you.
· Believe “it could never happen to me.”

I have read and understand this document, and agree to adhere to the Royal
Veterinary College’s Child Protection Policy and follow the Code of Conduct.
Print Name: …………………………………………………………………….
Organisation: …………………………………………………………
Position held: …………………………………………………………
Signed: ………………………………………………Date: ………………… 
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