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  TRAINING APPLICATION FORM (EXTERNAL DELEGATES)
	COURSE FEE DETAILS (including Cancellation Policy)

	For external institutions, there will be a nominal fee of £100 per delegate per day/£50 per delegate per half day 

Please note a £50 (daily rate) cancellation fee will be charged to your institution for non-attendance or last minute cancellations. The cancellation policy applies as soon as you receive an email confirming your place on the course. The charge will be incurred for:

· Non attendance without prior notification to HR (Training), RVC – for contact details see below.
· Cancellation less than three working days before the event   

	INSTITUTION DETAILS

	Name:
	Tel Num:

	Address:


	Fax Num:

	
	Website:

	
	Post Code:

	DELEGATE DETAILS

	Name:
	Job Title:

	Name:
	Job Title:

	Name:
	Job Title:

	Name:
	Job Title:

	Name:
	Job Title:

	Name of Authorising Officer:
	Signature:

	Email:
	Tel Num:
	Date:

	COURSE DETAILS

	Name of Course:                                                                                   Date of Course:

	Course Provider:                                                                                   Location:

	Please indicate any special requirements and/or reasonable adjustments required to enable you to attend the course:

	PAYMENT DETAILS 

	Royal Veterinary College VAT No: 
	GB 786 41 42 20        

	Purchase Order No:
	

	Price Per Delegate
	No of Delegates
	Total Cost 

	
	
	

	To book a place on a Royal Veterinary College training course, please complete the above with as much detail as possible and return to HR (Training) at the address below, either by email, post or fax. Please ensure the contact details of the authorising officer are clearly marked. A purchase order number must be quoted when this form is returned. Forms without this number may not be processed. 


Royal Veterinary College, Human Resources (Staff Training), 

Hawkshead Lane, Hatfield, Herts. AL9 7TA            T: 01707 666987   F: 01707 666402 E: training@rvc.ac.uk

