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OPTIONS FOR STAFF TO ASSIST THE COLLEGE IN ACHIEVING EXPENDITURE REDUCTIONS - Application for Flexible Working

Cont.,


OPTIONS FOR STAFF TO ASSIST THE COLLEGE IN ACHIEVING EXPENDITURE REDUCTIONS

Application for Flexible Working

Staff are advised to read the Voluntary Severance, Early Retirement and Flexible Working Schemes document in full and consider their options carefully with their manager before completing this form

Employee Name:     





Employee Number:


Contact Number and Email Address:      

Job Title:                           





Department:               

Line Manager:      

I am interested in applying for the following options: (please insert an X in the column next to the appropriate option you wish to apply for)
	
	
	
	No. of Hours (per week) Proposed (option 1 only)
	No. of Days/Months Proposed (options 2/3 only)

	  1.
	Part-time Working
	
	
	

	
	Job Sharing
	
	
	

	  2.
	Leave - unpaid
	
	
	

	  3.
	Leave - purchase
	
	
	


	Please include here a brief statement in support of this application (you should consult your manager before completing this section) - continue on a separate sheet if necessary.

	


Please insert an X in the box to indicate you understand that your Department will be contacted
prior to a decision being made relating to this application
	


Employee Name:            





Employee Number: 
	


Signed: 

Date:  





Please return your completed application form to Riaz Teimoori, Human Resources, Eclipse Building, Hawkshead Campus or send as an email attachment to rteimoori@rvc.ac.uk
	Manager’s Comments

To include confirmation of whether the application is supported, and if appropriate how the proposed arrangement is to be funded.
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